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Activity: Safe and effective power tool use digital story 
You are going to create a podcast to present your assignment on how to use a power tool correctly.
You will need to: 

· research the power tool
· plan your project 

· take photos demonstrating the tool 
· Put it all together with audio using windows movie maker.
This document will help you put together your podcast.
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· This practical activity forms part of your portfolio and will be assessed by your trainer.





Step 1: Plan your project

Start by researching your power tool.

Break it into steps and think about the photo, the words and the audio.

Image 1

	Image Description:


	Text on screen:



	
	Audio:




Image 2

	Image Description:


	Text on screen:



	
	Audio:



Image 3
	Image Description:


	Text on screen:



	
	Audio:



Image 4
	Image Description:


	Text on screen:



	
	Audio:



Image 5
	Image Description:


	Text on screen:



	
	Audio:



Image 6
	Image Description:


	Text on screen:



	
	Audio:



Image 7
	Image Description:


	Text on screen:



	
	Audio:



Image 8
	Image Description:


	Text on screen:



	
	Audio:



Image 9
	Image Description:


	Text on screen:



	
	Audio:



Step 2: Take Photos
Now that you have your movie maker story planned out. You should take the photos that you will use.
Tips
· When taking photos make sure it’s clear the step you are demonstrating

· Make sure you are following the correct OHS procedure.
· You will place text over the images – so try to have a blank background or space underneath your image where photos will show up. 
For example:
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Step 3: Load the photos into movie maker 

Begin a new movie
Firstly open windows movie maker.
Click show timeline icon.
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Import pictures

You will see this screen and it is now time to import your pictures. To do this choose ‘Import Pictures’.

[image: image6.png]indows Movie Maker =8 x|
| He e vew Iws Co Pav teb
| 1) 3 [0 - & |[Frass & oections [ cotectons

Callection: Collections

Drag a clp and diop it on the imeline below.
e

Capture Video
pscattez

Capture from video device
Import video

Import pictures

Import audio o music

2. Edit Movie Date Taken: 12/11/2007 10:19 At

Filname: DSCD1163.)PG

View videa effects R\
View video transitions I N

Make ttes or credts B Paused
Make an Autoblovie

Finish Movie ® B \:)3 D@D

T 6 ) | Z0 show Storboard
T 007000 002000 003000 D000 005000 0010000 0011000 0012000

[
b ”lm a 1

Audoftiusic

Tie Overlay

Ready

Wsar| | &[0 @ O | Birbo.. | Eoul.. | Foual. | Sesc | oot [ vt | Z[50 @M @ 1101 an




                                              
	Upload Photos

· Select the pictures you wish to upload – you can select all the photos at once. 
· Click import

Tip!

Hold the shift key down to select multiple images.
Note you can change the order they appear in later. 
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	Once you have uploaded your pictures they will appear as thumb nails. You can select and drag the photos onto the timeline in the order you would like them to appear.




Add text

You can make text appear over the photo.
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· Choose titles and Credits from the Tools menu

· Choose which title you would like to create

· Click done when finished

Ensure that the colour of your text stands out against the background of your photo. Try not to use a light colour font with against a light coloured background.
Record Audio

The next step is to record audio for your pictures. 

You should have prepared a script for this before you start recording - so the easiest way to do this is just to read from your screen.
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Click the microphone icon  to get into narrate timeline
· Plug microphone/headset into computer

· Click show more options

· Choose the correct setting for audio device

· Choose the correct setting for input source

· Once you are ready click start narration

· When you are finished recording click stop narration

· Click done
Add a music track to you movie maker movie

To add background music to you assignment. You can choose from one of the music tracks provided 
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Click import audio or music

· Choose the track you wish                                  

· Drag the chosen track onto the timeline where you wish it to  be played

Save and export your movie maker movie
	· Click finish movie 
· Choose where you want it to be saved

·  Name your movie

· Click finish
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Viewing, Editing
You can now view your assignment in its completed form, however you should also save your project in case you want to make changes later.


· Open your saved movie
· Click play movie if you wish to play movie

· Click edit movie if you wish to edit movie

Acceptable behaviour�Student guidelines


Keep food and drink away from computers


Use the facilities and equipment provided solely for work related to academic programs


Email and other internet forms of communication are not private. You should


Comply with accepted conventions when using internet communications


Employ proper conduct and courtesy when conversing with others


Conform to specific guidelines of discussion groups


Respect the privacy of other peoples data and work


Take precautions to secure passwords, accounts, software and data; eg. Always logout of the system


Your student account is your personal property and is not for use by others.  You are responsible for all action taken using your used ID.�Inappropriate uses


Communicating inappropriately with others.  In particular using abusive, aggressive or obscene language or using the systems to misrepresent, defame, harass or stalk others


Obtaining, duplicating, demonstrating or transmitting offensive, obscene or objectionable materials��Compliance�TAFE WA reserves the right to inspect any data stored on its networks or systems.  Filters are installed to prevent access to unacceptable internet sites and certain file types not relevant to the academic program.��Copyright on the internet�when using information obtained form the internet or other database systems, users should provide information as to the source/originator of information/material used.  Further transmissions of this material using TAFE’s network without the expression permission of the author is a contravention of the Copyright Act 1968.��Penalties �TAFE WA will take remedial action against students who damage property of who use the systems inappropriately.  Such action will adhere to the terms and conditions of the VET Act 1997 and TAFE WA by laws.  Penalties include: cancellation of the student account, suspension from training, fines and recovery of damages.�TAFE WA will fully co-operate with any authority seeking to enforce local, state, federal and international laws 


I understand and accept the conditions and agree to abide by the college rules


Signature:  
















